
Explanations and Translations for the 
Application for the Accreditation of Competences 
acquired outside Higher Education 1

The English text in this document only serves the purpose of providing information on the 
contents of the corresponding German form that you have to submit to the Department of 
Student Affairs (HSST). 

In the following, German expressions are italicised so you know where to add which 
information. This reading help is for your information only.  

Please note: 

• Only the German version of this form is legally binding and has to be submitted
• Only forms completed in German will be processed by HSST!

Header 

German English 
Name Enter your surname 
Vorname Enter your first name 
Matrikel-Nr. bzw. Bewerbungs-Nr.: Your matriculation or application number 
Studiengang THWS Enter the intended THWS degree programme 
E-Mail-Adresse für Rückfragen: Enter your e-mail address for enquiries 

1. Vocational training

Please state the stages of your vocational training. The training(s) can have taken place in 
companies as well as in educational institutions/colleges etc. 

German English 
Nr.2 Number (see footnote 2) 
Berufsausbildung Vocational training 
Wann? (von-bis) When? (enter duration from/to) 
Art des Abschlusses (z.B. betriebliche 
Ausbildung) 

Type of diploma (e.g. company-based training) 

Nachweis3 Proof (see footnote 3) 

2. Further training outside higher education

German English 
Nr.2 Number (see footnote 2) 
Bezeichnung der Weiterbildung Name of further training course/programme 
Wann? (von-bis) When? (enter duration from/to) 
Institution Institution that offered the further training 
Inhalte/Themen Contents/topics 
Erworbener Abschluss Acquired qualification 
Nachweis3 Proof (see footnote 3) 



3. Career/internships/employments

German English 
Nr.2 Number (see footnote 2) 
Arbeitsleben/Praktika/Jobs Career/internships/employments 
Wann? (von-bis) When? (enter duration from/to) 
Wo? Employer/place of the internship 
Aufgaben/Verantwortungsbereiche Duties/responsibilities 
Nachweis3 Proof (see footnote 3) 

4. Comparison of module descriptions

Note: The relevant examination committee will complete the last column. Please do not enter 
anything! 

As the area of work previously done and/or the area of learning previously completed 
correspond to the following modules, I hereby apply for their recognition and accreditation to 
the following modules 

German English 
Nr.4 Number (see footnote 4) 
Angaben zum bisherigen Lern-
/Arbeitsbereich 

Details about your former area of learning/work 

Anrechnung soll erfolgen auf 
folgendes Modul an der THWS 

Competencies should be transferred to 
the following THWS module 

Vergangener Arbeits- und 
/Lernbereich 

Former area of work/learning 

Modulname gemäß Studien- und 
Prüfungsordnung 

Module name in accordance with the programme’s 
study and examination regulation 

SWS Teaching hours per week and semester 
ECTS-Punkte ECTS credit points 

Please do not forget to sign the form below the last table (page 2) with your full name (first 
name & surname) as well as to state the date of your signature. 

Footnotes: 

1 This accreditation is based on § 43 of the General Examination Regulations of THWS 
(APO): "Accreditation of competences acquired outside the field of higher education shall 
be made, if the competences acquired are equal to the competences that are to be 
acquired in the current programme. Competences earned outside the field of higher 
education are to be credited up to a maximum of half of the competences to be acquired 
in the respective degree programme.” 

2 Please number the entries in sections 1-3 consecutively. 
3 By providing suitable proof (e.g. certificates, training plans, framework curricula, course 

descriptions, teaching/learning materials) you can substantiate that achievements are 
equal in terms of contents and level to the corresponding THWS module in section 4. 

4 Please use the same number as above (see comment 2). 
5 If no or only partial accreditation can be made, you must add an explanation for each 

module concerned. 
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