
Planning external events and field trips at the University of Applied Sciences 
Würzburg-Schweinfurt (FHWS)  - Checklist 

1. Before the external event/field trip
o Are there participants with impairments that have to be considered? Arrange the

preparation in such a way that so students can communicate their needs in a protected
environment. In an individual conversation with the students concerned, it is possible to
find out more about additional needs. Often people with disabilities or health impairments
know best what kind of support they need.

o About one third of those affected have multiple impairments or illnesses. Ensure that you
can respond appropriately to the respective requirements.

o Are there any restrictions on mobility? Can transport and access to destinations be made
barrier-free?

o Do you know the route and destination? What are the local conditions and do students
need special information?

o Are additional support staff needed and does it cost money?

o Is an additional budget to be requested or planned in order to compensate for
disadvantages?

o Does it make sense to get emergency contact details of a person who can advise in
emergency situations?

2. Organising the external event/field trip
o Journey: Journey plans should not only be provided in a graphic format, but also in text

format. Are special transport services required? Does anyone need assistance using public
transport (Discover Germany – BarrierFree)? Are there wheelchair accessible parking
spaces available? Where is the meeting point and is prior assistance necessary?

o Timeframe: Is a longer arrival or departure time required? Are there sufficient breaks and
are they long enough?

o Overnight stay: Is barrier-free accommodation available? Does anyone need assistance in
planning their accommodation?

o Accessibility: Is there stepless access to all rooms and locations or can ramps and lifts be
used? Do accessible toilets exist near the event and how are they signposted? Is the door
width at least 90 centimetres?

o Resources and aids: Are certain aids necessary (glucose meter, mobility aids, visual and
hearing aids, safety helmet etc.)? Can they be transported and used? What
support/assistance is necessary? Which aids and resources (lift, railings, automatic doors,
wheelchair accessible toilets) are available at the destination?

o Personal assistants and assistance animals: How can they be integrated into the process?
Do assistance animals have unrestricted access to the destination?

o Social participation: External events and field trips are not only for the purpose of
professional exchange, but can also strengthen social exchange and a group’s cohesion.
Students with disabilities and chronic illnesses should be enabled to participate in all
activities. Partial exclusion should also not be tolerated.

http://www.germany.travel/en/ms/barrier-free-germany/start/barrier-free-germany.html


3. Specific factors
o Before the external event/field trip, inform yourself about individual needs and illness-

related additional needs.

o Medication: Are there students who need specific medication? Can they take their
medication independently? Are special arrangements required for the intake of
medication (water, food, separate room, syringes etc.)? Do transport regulations for
medications have to be observed (cooled, not above 25°C, airtight packed etc.)?

o Social anxieties and phobias: Are students confronted with certain fears that prevent
them from participating? How can these fears be addressed?

o Seizure disorders: Is there emergency medication and how is it given? Some people
affected by seizures have aids such as a vagus nerve stimulator to interrupt an epileptic
seizure. When should an ambulance be called? How were previous seizures?

o First aid: Is anyone present who has attended first aid training? How should first aid be
provided and are certain individual circumstances to be taken into account?

o Catering: Are there any dietary needs and are meals indicated correspondingly? Does
anyone need stemware or straws? Are the interests of students with food intolerances or
diabetes taken into account?

o Interdependencies: In some situations, it may be difficult to assess reactions, illnesses,
needs, etc. Address the challenges openly, the students concerned have experience in this
area. Consider other factors that may have an influence (e.g. religious habits such as
fasting, cultural preferences, allergic reactions, etc.).

4. Programme
Please also note the Checklist for Fully Accessible Courses at the University of Applied 
Sciences Würzburg-Schweinfurt (FHWS). 



Contacts 
Officer for Disabled Students 
Vice President Prof. Dr. Christian Bauer 
Phone +49 931 3511-6096 or -6002 
E-Mail christian.j.bauer@fhws.de
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