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University of Applied Sciences Würzburg-Schweinfurt (FHWS) 
HOUSE RULES AND REGULATIONS 

Pursuant to Article 21 (12) Sentence 1 of the Bavarian Higher Education Act (BayHSchG) and in 
order to ensure proper operation and management of buildings and grounds of FHWS, the 
president issues the following House Rules and Regulations: 

§ 1 Scope of Application 
These House Rules and Regulations apply to all buildings, parts of buildings and properties used 
by FHWS. 

§ 2 Right to Grant or Deny Access 
1. The president as well as representatives appointed by him/her have the authority to grant or 

deny access. 
2. Exercising this right means in particular making the decision about who is granted access to 

the premises/the rooms of FHWS and how the rooms and facilities of FHWS are used. Persons 
staying on the premises or in the buildings must be able to identify themselves. 

3. The stay on the premises or in the buildings of FHWS is only allowed to the following parties 
and only for the stated purpose: Members of FHWS or companies contracted by FHWS as well 
as other visitors for activities connected to teaching/studying/working as well as for FHWS 
events or events approved by FHWS or for other justified interests.  

4. In addition to staff of the security company, the following members of FHWS are granted 
authority by the president to manage access to FHWS property: 
a) lecturers for the lecture/seminar rooms used by them; 
b) deans for all those rooms of their faculty which have been assigned to them for immediate 

use;  
c) heads of institutes or central facilities for the buildings and rooms assigned to them; 
d) persons chairing meetings for their respective meeting room; 
e) heads of laboratories for the laboratories assigned to them; 
f) heads of administrative departments; 
g) for all other areas, the head of Facilities Management (HSGM) is appointed. 

5. At FHWS, a private security company is responsible for locking the buildings. Outside the 
regular operating hours, this company is authorised to exercise the right to grant or deny 
access.  

6. In exercising this authority, any decisions or rules issued by the president or the president’s 
deputy take precedent over those issued by individuals appointed by them. 

7. The right to bring charges for trespassing is with the president. It can be delegated. 

§ 3 Opening Hours 
1. Opening hours of FHWS buildings / underground parking garages are published on the FHWS 

website as well as on notice boards in each building. Outside these times, all buildings must be 
kept locked.  

2. For special events, the president or his/her deputy may specify different opening hours. 
Corresponding requests for the use of rooms outside the regular opening hours must be 
submitted generally four weeks before the event to Facilities Management (HSGM). 

3. Upon leaving, all users are obliged to re-lock entrance/hallway doors that were locked upon 
arrival. 

§ 4 Safety and Order 
1. Instructions made by persons granted authority to manage access is to be followed, especially 

if cleanliness, quiet and safety is concerned. 
2. All property of FHWS shall be handled properly and with care. 
3. By paying particular attention to their work surroundings (persons, objects, rooms), all members 

of FHWS are obliged to contribute so that any damages are avoided, in particular by fire, theft 
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or damage to property, but also that the technical facilities are used properly. Laboratory 
regulations shall state special information regarding the maintenance of order, including 
cleanliness, quiet and safety. 

4. Any damage, defects and irregularities must be promptly communicated to Facilities 
Management (HSGM). Depending on the site and location, Facilities Management can be 
contacted as documented on the following website: 
https://www.fhws.de/hochschule/organisation/hochschulservices/hochschulservice-
gebaeudemanagement/. Outside the regular operating hours, the private security company 
must be informed. 
 

5. The following activities are inadmissible: 
a) Engaging in party-political activities; 
b) Using roller skates, inline skates, skateboards etc.; 
c) Staying overnight in buildings (except official residences or residences for guest lecturers); 
d) All acts which are likely to disturb safety and order, in particular the attempt or completion 

of criminal offences and misdemeanour and in particular those which involve infringements 
of the narcotics law, infringement of property, endangerment of self and others, as well as 
unacceptable harassment.  

6. When in FHWS buildings and at FHWS events, members of FHWS must not cover their faces 
unless it is contrary to the interests of FHWS. To avoid undue hardship, the president may allow 
exceptions. 

§ 5 Lost Property 
1. Lost property must be handed in at Facilities Management (HSGM) stating the location and 

date of the find. 
2. Inquiries concerning lost property must be directed at Facilities Management (HSGM). They 

are handed over to the person who proves to be the owner or rightful possessor. 
3. Lost property is kept for four weeks and then forwarded to the lost property office responsible; 

passports, driver licenses and other official documents will be sent to the issuing authority. 

§ 6 Use of Rooms 
1. During opening hours, all members and associates of FHWS are entitled to use lecture rooms, 

practice rooms and seminar rooms of FHWS with due regard to the reservation schedules as 
well as to specific regulations for the central facilities. Room requests must be announced at 
the office administrating the respective room. 

2. After use, the rooms must be returned to their original state according to the seating plans and 
cleaned up.  

3. Video and sound recordings during courses as well as transmissions are only permitted if the 
lecturer concerned and other affected attendees have expressly declared their consent to this 
in advance. Persons with a health impairment may not be refused consent unreasonably if 
exceptions are necessary to compensate for the impairment. 

4. Regard is to be given to the cleanliness of all rooms, corridors and staircases. Waste may only 
be disposed of in the waste containers put in place for the purpose This applies in particular to 
the disposal of waste by students after class. 

5. Bringing food and drink into libraries, reading rooms and computer pools is prohibited. The 
organisational units responsible may allow exceptions. 

6. The rooms shall be adequately ventilated; if possible, open windows shall be fixed. In case of 
rain, storm and snowfall, all windows are to be closed. 

7. To prevent theft, personal valuables (purses, wallets, jewellery, expensive clothing etc.) must 
be kept under lock and key. No liability is assumed for lost money and valuables. The users 
are responsible for locking the rooms and offices as well as cabinets and desks, for switching 
off the lights and electrical appliances, and for closing the windows when leaving the rooms. 
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§ 7 Advertising and Commercial Use 
1. Subject to the consent of the organisational unit responsible, members and associates of 

FHWS are authorised to hang posters/flyers on designated stands, noticeboards and wall 
areas. This consent may be revoked anytime. Only those means are permitted for hanging 
posters etc. that can be removed easily and without residue (tacks, tesakrepp etc.). Those who 
hang posters etc. are responsible for their removal. Posters for concrete events must be 
removed no later than two days after the event. 

2. Activities on the premises of FHWS requiring approval: 
a) The organisation of collections and surveys 
b) Events which are not FHWS’s own 
c) The setting up of information or sales stalls or any other set-up for selling/distributing goods. 
d) Visual and audio recordings for commercial purposes 

3. Third-party commercial advertising is generally a paid service of FHWS.  
4. All posters and wall newspapers must display the name of the responsible person, group or 

organisational unit. 
5. Any posters and wall newspapers that violate items of these House Rules and Regulations will 

be removed. Expenses incurred by such materials are to be paid by the party responsible for 
posting them. 

§ 8 Fire Safety 
1. Anyone on FHWS property must follow the current fire safety regulations and refrain from any 

behaviour that poses a fire safety risk. 
2. Alarm and escape procedures must be complied with, escape and emergency routes as well 

as access routes for the fire brigade must be kept clear at all times. In escape and emergency 
routes, no objects may be parked that represent a fire load (flammable material), from which a 
fire may emanate (electrical equipment) or that restrict the escape routes. 

3. In all FHWS buildings and rooms, smoking is strictly forbidden. This also applies to electronic 
cigarettes. Smoking is only permitted outside in particularly designated areas equipped with 
ashtrays. 

4. The use of fire and open light (especially in the underground parking) is not permitted. Excluded 
are laboratories with regard to laboratory regulations, areas in workshops designated for this 
kind of work, as well as maintenance and repair work with written approval (welding permit).  

 

§ 9 Bicycles and Vehicles 
1. Bicycles must be parked in the available bicycle racks in such a way that they cannot cause 

any hindrance, danger or damage to property. Entrance areas and emergency exits must be 
kept clear. Improperly parked bicycles may be removed at owner’s expense.  

2. Parking on FHWS grounds including the underground parking is only permitted for users with 
a parking permit valid for the respective location and/or site as well as for the designated parking 
area. In order to maintain smooth operations, vehicles of any kind parked without authorisation 
and obstructing traffic, as well as permanent parkers may be towed away at the owner’s 
expense and/or excluded from further use of the parking areas.  

3. The use of FHWS parking spaces and underground parking garages is voluntary and at your 
own risk. 

4. The German traffic laws (Straßenverkehrsordnung, StVO) apply on the premises of FHWS. 
5. FHWS and the Free State of Bavaria are only liable for damages resulting from the intended 

use of the parking spaces and underground parking garages, and only insofar as they were 
caused intentionally or by gross negligence. Any further liability, in particular also for force 
majeure, for unavoidable natural events and operational disturbances is excluded. The liability 
of third parties and the liability of users of the parking spaces and underground parking garages 
among themselves remains unaffected.  
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§ 10 Sanctioning of Violations 
Violations against these House Rules and Regulations can be sanctioned by an exclusion order 

from FHWS premises.  

§ 11 Video Surveillance 
FHWS reserves the right to monitor individual parts of the premises and buildings by means of 

optical-electronic equipment in compliance with legal requirements. 

§ 12 General Provisions 
For individual parts and buildings of FHWS, for special facilities and for the behaviour in the 

event of fire, dangerous situations and emergencies the valid additional regulations apply. 

§ 13 Concluding Provisions 
These House Rules and Regulations enter into force on 1 March 2020 and replaces the House 

Rules and Regulations from 28 November 2017.  

Würzburg, 5 February 2020 

Sgd. Professor Dr. Robert Grebner - President 
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